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CASTLEFIELD SCHOOL

JOB DESCRIPTION

Name:


Job Title:

Key Worker in Early Years
Purpose of Job:

To work as a key-worker and as part of the Early Years team under the direction of the Room Leader/Lead Teacher to provide safe, high quality education and care for a named young child or group of children.
General Responsibilities:
1. To input and assist with the planning of the curriculum.

2. To help to set up the environment each session and maintain a high standard of tidiness and cleanliness.
3. To act as a key worker to a small group of children or an individual child, liaising closely with parents/carers and ensuring each child's needs are recognised and met.

4. Fostering good home/school links in line with school policy

5. To advise the Room Leader/Lead Teacher of any concerns e.g. over children, parents or the safety of equipment, preserving confidentiality as necessary.

6. To support children’s learning and development across all area of the EYFS, offering an appropriate level of support and stimulation.
7. To support children with their personal care.
8. To input to and attend appropriate staff meetings.

9. To attend in-service training courses and meetings as required.

10. To keep completely confidential any information regarding the children, their families or other staff that is acquired as part of the job.

11. To undertake any other reasonable duties as directed by the Room Leader/Lead Teacher, in accordance with the School’s Development Plan and Objectives.

12. To support trainee’s and volunteers as appropriate.
13. To comply with all H&S policies/procedures.
Responsible to:

· Line Manager/Head Teacher 
Post Holder:  

……………………………..

Team Leader:  
……………………………..

Date:

Review Date:


